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Access and Use  
 
In accordance with the Athens State Archives Mission Statement, historic collections are intended to 
be preserved and made accessible. Athens State Archives materials are available for use by Athens 
State University students, staff, faculty, administration, researchers, and the public. Due to 
preservation concerns and/or privacy restrictions there are guidelines and limitations on the use of 
materials.  
 
Guidelines for Use of Materials:       

 Physical archival materials can only be used within the Athens State University Library. 

 Archives patrons will be allowed writing materials of paper and pencils only.  

 Copies of archival materials are to be made only by specified personnel and at the 
discretion of the Archivist in accordance with United States copyright law.   

 Access will be consistent with the principles of scholarly inquiry, freedom of 
information, and the individual's right of privacy.   

 Restrictions may be imposed by law for certain records, or by agreement between the 
Archivist and the office of origin or donor.   

 The Access/Use Policy will be available for Archives patrons to read at all times.   
 
Policies Governing the Use & Consultation of Manuscript Collections  
Any student or researcher may make written application to the Archivist for permission to examine 
manuscript materials. Permission, subject to any general restrictions on access imposed by the writer, 
the donor, or the Library, may be granted at the discretion of the Archivist or Library Director to 
properly accredited persons whose purposes are acceptable. Manuscript users are required to 
conform to the regulations governing handling which are specified by the Archivist.  
 
Rights 
Access and use of materials must be conducted in accordance with Athens State University Copyright 
and Intellectual Property Policies. See: http://www.athens.edu/policy/research/ 
 
Reproductions are limited to such material in the collections as the Archivist considers suitable for 
duplication.  The Archivist reserves the right to deny permission to make duplicate copies, especially 
when such reproduction cannot be done without potential injury to the material.  The Athens State 
University Library does not sell reproductions, but provides the service of copying for the personal 
use of the applicant. The Archives reserves the right to charge for printing of copies exceeding 
$25.00.  Reproductions are made solely for the purpose of study and research, and in lieu of loan of 
the material. 
 
Copies supplied may not be reproduced in full or in part, and no part of a copy may be quoted by the 
applicant as his or her own work elsewhere without the permission of the copyright owner.  The 
applicant assumes all responsibility for possible infringement of copyright and or literary property 
rights in the act of copying or subsequent use of the materials copied.  

http://www.athens.edu/policy/research/
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Proper acknowledgement shall be given to the Athens State University Library for all materials used. 
It is understood that copies are for research purposes only and that they are not to be reproduced, 
published or placed in another institution without written permission.   
 


