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Topics 

• Processing What If Audits 

 Selecting What If Items 

 Saving What If as a PDF 

 Viewing What If on Screen 

• Using the Look Ahead Option 



“What If” in Degree Works 

• One of the most powerful tools in Degree Works is the 
ability to run audits on majors other than the student’s 
declared major – the “What If” option. 

• This is extremely useful for advising prospective students 
or students who are considering changing their major. 

• Students who are considering changing their major and/or 
minor can see the consequences of the change in real time 
– which completed courses will fulfill requirements in the 
new major (and which ones won’t). 

• Running a What If does not actually change the student’s 
major – this must still be done through the official Records 
Office process. 



Processing What If Audits 

To begin the What If 
process, select What If 

from the left-hand menu. 



Selecting What If Items  

A variety of items can be 
selected to customize 
the What If scenario. 

Note that the 
indicators now show 
that you are in the 

What If Student View. 



Select What If Catalog Term 

Select the Catalog Term: 
What If audits can only be run 

on current or upcoming 
catalog requirements, even if 
a student is currently under 

an older catalog for their 
declared major.  When these 
screen shots were captured, 

the 2014-15 catalog was 
current, and the 2015-16 was 

upcoming. 

Allowing users to run What If audits on 
upcoming catalogs allows them to explore 

new majors/minors that will become active in 
the upcoming catalog. 



Select What If Program 

Select the Program:  
Since a user may wish to run 

a What If on a degree 
program different from the 
current declared program, 

the next step is to select the 
program from the Program 

pull down menu.  Choices are 
listed by type of degree and 

College (when needed). 



Select What If Primary Major/Minor 

Select the Primary Major/Minor:  
You can now use the pull down 

menus to choose a primary major 
for the What If (only majors that 
are under the Program selected 

will appear), and a minor if desired 
or needed. 



Select What If Additional Items 

Once the primary major and 
minor (if needed) are selected, 
additional majors/minors can 
be selected.  Keep in mind that 
these additional majors/minors 

will still appear on a single 
What If audit. 



Select What If Additional Items 

Choose additional 
majors/minors as desired from 

the pull down menus. 

Once additional choices are selected, 
click the Add button. This can be 

repeated if necessary. 



Select What If Additional Items 

To remove an additional area of study 
choice, click on the area name to 

highlight it, and then click Remove. 



Select What If Additional Items 

Once areas of study are selected, users 
can also add specific courses that are 
being considered to the What If.  Just 

enter the course prefix and number, and 
then click Add Course. This can be 

repeated as desired. 



Choose What If Type 

Now that all selections are 
entered, you can choose the 

type of What If to run. 
 

Clicking on Process What-If will 
run an audit with the selected 

parameters and display the 
What If audit on-screen. 

 
Clicking Save as PDF will 

immediately process the What If 
audit into a PDF document. 



What If – Save as PDF 

If Save as PDF is chosen, a pop-up window 
will appear informing you that the PDF 
version is being processed. Be patient 

since this may take a little while (generally 
around 10-15 seconds). Once the PDF 

shows in the window, you can save the 
What If PDF in the same way as regular 

audits (see the Saving and Printing 
Student Audits tutorial). 



View What If On-Screen 

If you choose Process What-If 
you will see the What If on-
screen once it is processed. 

 
Note that several items remind 

you that a What If audit is 
being viewed. 



View What If On Screen 

You can review the What If 
parameters selected using 

the pull down menus. 

Note the “real” major still 
appears here. 

But the majors/minors 
selected for the What If 

appear here. 



View What If On Screen 
Any future (“Look Ahead”) 

courses selected as part of the 
What If will appear in the 

appropriate slot if they fulfill a 
requirement, and in General 

Electives if they don’t. 



Look Ahead 

Similar to the future courses option 
in What If, users can choose to see 
how future courses that are being 

considered will fit into the 
audit/plan of study for the actual 

declared major/program. From the 
normal Worksheet Student View 

audit, choose Look Ahead. 



Look Ahead 

Once in the Look Ahead view, users 
can enter a course prefix and 

number for a future course being 
considered.  Click Add Course to put 

a course on the Look Ahead list. 
This can be repeated as needed. 



Look Ahead 

Once all courses have been added, 
click “Process New” to run the Look 

Ahead audit. 



Look Ahead 

Once the Look Ahead 
audit is processed, it will 

display on the screen. 
Note that several items 
remind you that a Look 

Ahead audit is being 
viewed. 



Look Ahead 
Any future courses selected for 
the Look Ahead will appear in 

the appropriate slot if they 
fulfill a requirement, and in 

General Electives if they don’t. 



End of Tutorial: Using What If and Look 
Ahead in Degree Works 

• Please view the other available tutorials that 
will help you make the most out of using 
Degree Works. 
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