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For Teachers Hired on a Provisional 

Certificate in a Teaching Field 

How to Apply for Admission 

Important Notice: This coursework is at the undergraduate level and it is a non-degree track. 

 

Step 1: Apply online at https://www.athens.edu/admissions/, click the top right box of page “Apply 

Now.” 

 

Step 2: Click on Create my BearTrack to set up an account. When you create your account, you 

will need to provide your Personal Information, Primary Contact Information, and verify that 

your data is correct.  

 

 

https://www.athens.edu/admissions/
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Step 3: Click on Apply for Admission located under “My To-Do List.”

 

 

Step 4: Create your Application. 

 

Click on Apply for Admission 
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Follow Steps 1-3 below to ensure completion of correct application.  

 

 

Complete all required sections of the application. Start with the General 

Information section.  

 

 

Click on Create Application 
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Complete the General Information Section, Additional Application Information, and Residency. 

 

 

Complete the Demographic and Citizenship Information. 
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Complete the Permanent (Primary Residence) and Current Mailing address.  

 

 

 

 

Provide the name and information 

for each college or university you have ever 

attended for any length of time – regardless 

of whether or not you completed a 

semester. 
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Upload your hire letter or proof of 

eligibility documentation to confirm 

provisional teaching field and eligibility. 

 

  

 

 

 

 

 

 

You are not required to upload your 

official transcripts from each college 

or university attended and Praxis II 

scores.  
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Notice of Importance 

Document Needed for Course Registration: 

 
1. The preferred document is a copy of your teaching provisional certificate that states 

specifically your provisional teaching discipline and grade level.  
 

➢ If issued, the easiest method to access this is to look yourself up on the Alabama State 
Department of Education’s public teacher search site at 
https://tcert.alsde.edu/Portal/Public/Pages/SearchCerts.aspx  and take a screenshot of your 
record which must include your name and teaching subject. Or you may already have a PDF 
copy of this document.  

 
Sample screenshot below. 

 
 

 
2. A letter issued from your school department on letterhead stating your teacher subject 

and grade level.  
 

Sample Letter below:

low. 

School Letterhead 

https://tcert.alsde.edu/Portal/Public/Pages/SearchCerts.aspx
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Verify and submit application. 

 

3. Hire letter from your school board that states specifically your provisional teaching 

discipline and grade level on letterhead.   

 

 


